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City Council Workshop & Meeting 
Agenda 

   October 3, 2022 
Auburn Hall, Council Chambers 

                                                                                                               
 
 
5:30 P.M. City Council Workshop  

A. Executive session – Legal consultation, pursuant to 1 M.R.S.A. §405(6)(E).  
B. City Council Retreat – Phil Crowell 
C. Pre-Approved Ready to Build Housing RFP – Phil Crowell  
D. Executive session - Economic development, pursuant to 1 M.R.S.A. §405(6)(C). Premature 

disclosure would prejudice the competitive or bargaining position of the City. 
E. Executive session - Economic development, pursuant to 1 M.R.S.A. §405(6)(C). Premature 

disclosure would prejudice the competitive or bargaining position of the City. 
 
7:00 P.M.  City Council Meeting - Roll call votes will begin with Councilor Walker 
 
Pledge of Allegiance   

I. Consent Items - All items with an asterisk (*) are considered routine and will be enacted by one 
motion.  There will be no separate discussion of these items unless a Council member or a citizen so 
requests, in which event, the item will be removed from the Consent Agenda and considered in its 
normal sequence on the agenda.  

 
1. Order 135-10032022* 

Confirming Chief Moen’s appointments of Trevor Gagnon, Noor Shidad, Christopher Ivers, and 
Timothy Robinson as Constables with firearm for the Auburn Police Department. 
 

II. Minutes - September 19, 2022, Regular Council Meeting 
 
III. Communications, Presentations and Recognitions  

• Communication - Lake Auburn Watershed Protection Commission Resolution  

• T-4.2B Education Presentation Schedule 

• Council Communications (about and to the community) 
 
IV. Open Session – Members of the public are invited to speak to the Council about any issue directly 

related to City business or any item that does not appear on the agenda.   
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V. Unfinished Business  
 
1. Order 125-09062022 

Allocating $1,500,000.00 ARPA (American Rescue Plan Act) funding for home relief. 
 

2. Ordinance 21-09192022 
Amending the GA Maximum Appendices. Second reading. 

 
VI. New Business  
 

1. Ordinance 22-10032022 
Amending Chapter 14, Sec. 14-49, Exemptions from license requirement or fees.  of the City 
Code.  Public hearing and first reading. 
 

2. Ordinance 23-10032022 
Adopting the Street Tree Sustainability Ordinance. Public hearing and first reading.  
 

3. Resolve 08-10032022 
Requesting increased State involvement for better outcomes for those unhoused.  
 

VII. Open Session - Members of the public are invited to speak to the Council about any issue directly 
related to City business or any item that does not appear on the agenda 
 

VIII. Reports (from sub-committees to Council) 
a. Mayor’s Report  
b. City Councilors’ Reports  
c. City Manager Report 

 
IX. Executive Sessions  
 
X. Adjournment 
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City of Auburn 

City Council Information Sheet 
 

 

 

 
 
Council Workshop or Meeting Date:  October 3, 2022 
 
Subject:  Executive Session 
 
Information: Legal consultation, pursuant to 1 M.R.S.A. Section 405(6) (E). 
 
Executive Session:  On occasion, the City Council discusses matters which are required or allowed by State law to be considered in executive 
session.  Executive sessions are not open to the public.  The matters that are discussed in executive session are required to be kept confidential 
until they become a matter of public discussion.  In order to go into executive session, a Councilor must make a motion in public.  The motion 
must be recorded, and 3/5 of the members of the Council must vote to go into executive session.  An executive session is not required to be 
scheduled in advance as an agenda item, although when it is known at the time that the agenda is finalized, it will be listed on the agenda. The 
only topics which may be discussed in executive session are those that fall within one of the categories set forth in Title 1 M.R.S.A. Section 405(6).  
Those applicable to municipal government are: 
 
A. Discussion or consideration of the employment, appointment, assignment, duties, promotion, demotion, compensation, evaluation, 
disciplining, resignation or dismissal of an individual or group of public officials, appointees or employees of the body or agency or the investigation 
or hearing of charges or complaints against a person or persons subject to the following conditions:  
(1) An executive session may be held only if public discussion could be reasonably expected to cause damage to the individual's reputation or the 
individual's right to privacy would be violated; 
(2) Any person charged or investigated must be permitted to be present at an executive session if that person so desires; 
(3) Any person charged or investigated may request in writing that the investigation or hearing of charges or complaints against that person be 
conducted in open session. A request, if made to the agency, must be honored; and  
(4) Any person bringing charges, complaints or allegations of misconduct against the individual under discussion must be permitted to be present. 
This paragraph does not apply to discussion of a budget or budget proposal;  
 
B. Discussion or consideration by a school board of suspension or expulsion of a public school student or a student at a private school, the cost of 
whose education is paid from public funds, as long as:  
(1) The student and legal counsel and, if the student is a minor, the student's parents or legal guardians are permitted to be present at an executive 
session if the student, parents or guardians so desire;  
 
C. Discussion or consideration of the condition, acquisition or the use of real or personal property permanently attached to real property or 
interests therein or disposition of publicly held property or economic development only if premature disclosures of the information would 
prejudice the competitive or bargaining position of the body or agency;  
 
D. Discussion of labor contracts and proposals and meetings between a public agency and its negotiators. The parties must be named before the 
body or agency may go into executive session. Negotiations between the representatives of a public employer and public employees may be open 
to the public if both parties agree to conduct negotiations in open sessions;  
 
E. Consultations between a body or agency and its attorney concerning the legal rights and duties of the body or agency, pending or contemplated 
litigation, settlement offers and matters where the duties of the public body's or agency's counsel to the attorney's client pursuant to the code of 
professional responsibility clearly conflict with this subchapter or where premature general public knowledge would clearly place the State, 
municipality or other public agency or person at a substantial disadvantage;  
 
F. Discussions of information contained in records made, maintained or received by a body or agency when access by the general public to those 
records is prohibited by statute; 
 
G. Discussion or approval of the content of examinations administered by a body or agency for licensing, permitting or employment purposes; 
consultation between a body or agency and any entity that provides examination services to that body or agency regarding the content of an 
examination; and review of examinations with the person examined; and  
 
H. Consultations between municipal officers and a code enforcement officer representing the municipality pursuant to Title 30-A, section 4452, 
subsection 1, paragraph C in the prosecution of an enforcement matter pending in District Court when the consultation relates to that pending 
enforcement matter.  
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City of Auburn 
City Council Information Sheet 

 
 

 

 

Council Workshop or Meeting Date:  October 3, 2022      
 
Author:  Phil Crowell, City Manager 
 

Subject:  City Council Retreat 
 
Information:   The city council met November 8, 2021, for a retreat to develop the council vision and goals for 
the 2022 / 2023 term. At the retreat, we also discussed projects and budget goals.  
 
To plan for the upcoming retreat, the council should determine the date, location, and topics for the agenda. 
 
The final vision and goals document is attached as a review. Staff will be prepared to provide council with an 
update on the goals at the retreat. 
 
 
City Budgetary Impacts:    
N/A 
 
Staff Recommended Action:   
Discussion 
 
Previous Meetings and History:   
N/A 
 
City Manager Comments:  
 

I concur with the recommendation.  Signature:   
 
Attachments: 2022 – 2023 City Council Vision and Goals 

 
 



2021-2023 City Council Vision:
Auburn will embrace possibilities and create opportunities.
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Council Workshop or Meeting Date: October 3, 2022   
 
Author:  John Blais, Deputy Director of Planning, Permitting and Code 
 

Subject:  Directing the City Manager to draft a Request for Proposal procuring the solicitation of engineering 
and/or architectural services as part of the Accessory Dwelling Unit Initiative proposed by Council. 
 
Information: The Council on September 19, 2022, voted to direct the City Manager to draft a request for 
proposal (RFP) and budgeting for an architectural firm.   This RFP will be drafted and published no later than 
sixty days from passage of this order. Selected respondent and associated cost will be presented to Council for 
funding approval.  Proposal is tentatively due November 10, 2023. With completed deliverables by February 28, 
2023.  
 
 
City Budgetary Impacts:  TBD by competitive RFP. 
 
 
Staff Recommended Action: Review the written RFP suggest the council assign the Ad-hoc committee.  
 
 
Previous Meetings and History: September 6 & 19 2022 . 
 
 
City Manager Comments:  
 

I concur with the recommendation.  Signature:   
 
Attachments: Written draft RFP  

 



City of Auburn, Maine 
Office of Planning & Permitting  
Eric Cousens, Director 
www.auburnmaine.gov  |  207.333.6601 
60 Court Street, Auburn, Maine 04210  
 
 

September 30, 2022 
 
Dear Bidder,  

The City of Auburn is accepting written Engineering and Architectural (AE) proposals for the 
Planning, Permitting and Code Department’s Shovel Ready Housing Plan.  The City reserves the right to 
accept or reject any or all proposals in whole or in part and to waive any informality the City may 
determine necessary.   The City also reserves to itself the exclusive right to accept any proposal when it is 
deemed by the City to be in its best interest.  The City of Auburn is governed by Title 1 M.R.S.A. § 401-
410, otherwise known as the Freedom of Information Act, which considers bid specifications as public 
documents.  In awarding any proposal, the City may consider, but not be limited to, any of the following 
factors:  Bidder qualifications, price, experience, financial standing with the City, warranties, references, 
bonding, delivery date, and service of Bidder. Vendors/Consultants shall be current on all amounts due to 
the City of Auburn prior to the City entering into any contract agreement.  All proposals must include 
FOB to Auburn, Maine unless otherwise specified. 

Proposals will not receive consideration unless submitted in accordance with the following instructions to 
bidders.   

Please mark sealed envelopes plainly: Engineering and Architectural (AE) Proposals, Shovel Ready 
Housing Plans  BID #2023-009.”  

Questions regarding this Request for Bids should be written and directed to John Blais, Deputy Director 
of Planning, Permitting and Code, at jblais@auburnmaine.gov. 

Please note: To bid, a required pre-submission meeting will be required to attend on Tuesday, 
October 18, 2022 at 10:00am in the Community Room, 60 Court Street, Auburn, ME.  

Please submit your proposal to the City of Auburn by 2:00 p.m. Thursday, November 10th, 2022.  
Proposals will be opened at 2:00 p.m. Proposals must be delivered to Derek Belanger, Facilities 
Manager/Purchasing Agent,  60 Court Street, Auburn, Maine 04210 on or before the date and time 
appointed.  No proposals will be accepted after the time and date listed above.   

Sincerely, 
 
 
John Blais  
Planning, Permitting and Code 
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CONDITIONS AND INSTRUCTIONS TO BIDDERS 
 

1. Bidders shall use the enclosed bid form for quotations. Whenever, in bid forms, an article is defined 
by using a trade name or catalog number, the term "or approved equal", if not inserted, shall be implied. 
 

2. Submit a separate unit price for each item unless otherwise specified in the bid request. Award will 
be made on a basis of each item, or as a group, whichever is in the best interest of the City. Prices stated are 
to be "delivered to destination".  
 

3. Bid proposals must be completed in full, in ink and must be signed by firm official. Bid proposal 
must be notarized prior to bid being sealed and will be disqualified if not notarized. Bids may be withdrawn 
prior to the time set for the official opening. 
 

4. Bids will be opened publicly. Bidders or representatives may be present at bid opening.  
 

5. Awards will be made to the lowest responsible bidder, considering the quality of the materials, date 
of delivery, cost which meets specification and is in the best interest to the City of Auburn. 
 

6. All transportation charges, including expense for freight, transfer express, mail, etc. shall be prepaid 
and be at the expense of the vendor unless otherwise specified in the bid. 
 

7. The terms and cash discounts shall be specified. Time, in connection with discount offered, will be 
computed from date of delivery at destination after final inspection and acceptance or from date of correct 
invoice, whichever is later. 
 

8. The City is exempt from payment of Federal Excise Taxes on the articles not for resale, Federal 
Transportation Tax on all shipments and Maine Sales Tax and Use Taxes. Please quote less these taxes. 
Upon application, exemption certificate will be furnished with the Purchase Order when required. 
 

9. Time of delivery shall be stated. If time is of the essence, the earliest date may be a factor in the bid 
award. 
 

10. No contract may be assigned without the written consent of the Finance Director or her designate. 
The contract shall not be considered valid until a purchase order has been issued to the successful bidder. 
 

11. Please state “Engineering and Architectural (AE) Proposals, Shovel Ready Housing Plans  BID 
#2023-009.” on submitted, sealed envelope. Please submit your proposal to the City of Auburn by 2:00 
p.m. Thursday, November 10th, 2022.  Proposals will be opened at 2:00 p.m. Proposals must be 
delivered to Derek Belanger, Facilities Manager/Purchasing Agent,  60 Court Street, Auburn, Maine 
04210 on or before the date and time appointed.  No proposals will be accepted after the time and date 
listed above 

12. The City of Auburn reserves the right to waive any formality and technicality in bids whichever is 
deemed best for the interest of the City of Auburn. 
 
13. The City of Auburn may reduce the scope pursuant to overall prices. 
 
14. Bidder will clearly outline all options that are included in the bid price. 
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GENERAL CONDITIONS 
 
1.  Equal Employment Opportunity  
The City of Auburn is an Equal Opportunity Employer and shall not discriminate against an applicant for 
employment, and employee or a citizen because of race, color, sex, marital status, physical and/or mental 
handicap, religion, age, ancestry or natural origin, unless based upon a bona-fide occupation qualification. 
Vendors and Consultant or their agents doing business with the City shall not violate the above clause or 
the Civil Rights Acts of 1964. Violations by vendors shall be reviewed on a case-by-case basis and may 
mean an automatic breach of contract or service to the City of Auburn.  

 
2.  Save Harmless 
The Bidder agrees to protect and save harmless the owner from all costs, expenses or damages that may 
arise out of alleged infringement of patents of materials used. 
 
3.  Subcontracting  
The Bidder shall not subcontract any part of the work or materials or assign any monies due it without first 
obtaining the written consent of the municipality. Neither party shall assign or transfer its interest in the 
contract without the written consent of the other party. Unless the subConsultant is identified in the RFP 
proposal and part of the team.  
 
4.  Warranty 
The Bidder warrants that all work will be of good quality and free from faults and defects, and in 
conformance with the specifications. All work not so conforming to these standards may be considered 
defective. The Bidder agrees to be responsible for the acts and omissions of all of its employees and all 
subconsultants, their agents and employees, and all other persons performing any of the work under a 
contract with the Bidder.  
 
5.  Safety 
The Consultant shall be responsible for initiating, maintaining, and supervising all safety precautions and 
programs in connection with the work. 
 
The Consultant shall comply with MUTCD standards for work signs and with OSHA for employee 
highway safety equipment. 
 
The Consultant shall take all reasonable precautions for the safety of, and shall provide all reasonable 
protection to prevent damage, injury, or loss to: 
• All employees and others on or near the work site. 
• Materials and equipment, whether in storage on or off the site, under the care, custody or control of the 
Consultant or any of its subconsultants. 
 
The Consultant shall give all notices and comply with all applicable laws, ordinances, rules, regulations, 
and lawful orders of any public authority bearing on the safety of persons or property of their protection 
from damage, injury, or loss.  
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SCOPE OF WORK 
The City of Auburn intends to use contractual services to perform t h e  f o l l o w i n g  
S e r v i c e s :  

1. 300 SF Tiny House Design 
2. 700 SF (Carriage House) One-story Single-Family Design 
3. 1,000 SF (14-20’ Narrow House) Single Family Design  
4. 1,200 SF (Standard House) Single Family Design 
5. 1,780 SF Stacked Duplex Design 
6. 2, 640 SF Triple Stacked with Finish Attic Design 
7. 4, 350 SF Small Apartment Complex 6 Units Design  
8. 8,700 SF Medium Apartment Complex 12 Units Design  

 
The 8 building designs will include the following; site plan for the most restrictive zoning to include 
setbacks, required parking, building elevations with façade options, floorplans, foundation plans and 
framing details to include cross-section structural roof truss or rafter plans, window opening, minimum 
BTU requirement, cost estimate and cover sheet that list MUBEC adopted codes and standards. 
Deliverable will include  

• 2021 International Residential Code (IRC) 
• 2021 International Building Code (IBC) 
• 2021 International Existing Building Code (IEBC) 
• 2015 International Energy Conservation Code (IECC) 
• 2015 International Mechanical Code (IMC) 
• NFPA & ADA  Requirement for buildings over 3 or more units.  

The CONSULTANT shall provide all labor, materials, equipment, and the maintenance thereof, fuel 
and oils, etc. necessary to complete the job in a timely fashion. All costs associated with the 
performance of the contract shall be the sole responsibility of the CONSULTANT and shall be 
reflected in a "Lump Sum" (LS) per Design package for a total of 8 packages.  

Work to be Performed 
 
The Consultant's Scope of Work for this Project includes the following deliverable elements: 
 

1. Sketch plan phase (25% completion)  
2. Preliminary plan phase (75% completion)  
3. Final plan phase (100% completion)  

 
All work shall be done at such times as the Consultant and City of Auburn shall deem appropriate. 
Weekly work schedule will be coordinated by the Planning, Permitting and Code Department. Work 
shall not begin in any area without specific notification of, and approval by the City. 
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PROGRAM MANAGEMENT 
 
The  Contract shall be managed by the Planning, Permitting and Code Department of the City of 
Auburn. It is expected that informal weekly progress and facilitation meetings will be held with the 
Consultant, and that a formal concise written progress report may be required from the Consultant 
on a no more frequent than bi- weekly basis in a format determined by the  Deputy Director, 
Planning, Permitting and Code or his designee. 

Schedule 
 
The City of Auburn intends to have this work performed from December 1, 2022, to February 28, 2023. 
 
PROPOSAL EVALUATION CRITERIA 
 
The City of Auburn will evaluate proposals and select a Consultant based on a combination of the 
following factors: 
 

20% Qualifications and relevant experience of the firm. 
            20% Qualifications and relevant experience of the firm's proposed staff. 

20% Quality of references from similar work completed recently. 
20% The extent to which the proposed solution matches the needs of the City of Auburn. 
20%  Cost of associated services requested. 

 
 
REQUIREMENTS AND FORMAT OF THE PROPOSAL 
 
Consultants responding to this RFP shall submit their proposals, organized and presented as outlined 
below. Accuracy and completeness are essential. Since the successful proposal will be incorporated 
into the contract, Consultants are cautioned not to make claims or statements to which they are not 
prepared to commit to contractually. 
 
The Consultant must provide the following with the proposal: 
 

• Business Name, Contact Information, Owner(s) 
• Short History of Business (existing customers, experience, specialties, etc.) 
• Proof of Commercial Liability Insurance (listing of City as additional insured will be required) 
• List of equipment to be used in performance of specified work 

 
Letter of Transmittal 
 
The Proposal must consist of a letter of transmittal signed by an individual authorized to 
bind the Consultant contractually. It shall: 
 

• Concisely identify the services offered in the proposal. 
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• State that the proposal will remain in effect for a period of thirty (30) calendar days after 
the deadline for submission of proposals. 

• Include the name, title, address, telephone number and email address of one or more contact 
individuals. 

• Include the name, title, address, telephone number and email address of one or more 
individuals who are authorized to sign a contract. 

 
Understanding of the Scope of Work 
 
In this section, Consultant should notify the City of Auburn of any potential difficulties that 
might arise in implementing the work. The City requires prospective Consultants to attend a 
pre-submission meeting will be required to attend on Tuesday, October 18, 2022 at 10:00am in 
the Community Room, 60 Court Street, Auburn, ME.  
 
Relevant Experience and Client References 
 
Interested firms should submit one paper copy and one electronic copy of a Letter of Interest with a 
Statement of Qualifications which includes the firm's response to each of the following criteria.  
A. qualifications to undertake this project;  
B. documented experience with budgets, estimating, and project cost control;  
C. list of projects that demonstrate the firm's capabilities;  
D. list of recently completed work of similar type and size projects, with client contact information for each 
project;  
E. organization of team and profiles of key personnel who would be involved in the project;  
F. statement of current workload and ability to absorb the project; and  
G. list of business references other than those listed above, including contact information. 
 
SAMPLE AGREEMENT 
 
THIS AGREEMENT is made this ### day of Month, Year, by and between the CITY OF AUBURN, a 
municipal corporation existing under the laws of the State of Maine and located in the County of 
Androscoggin, State of Maine (hereinafter "CITY"), Company Name, Address, EIN, (hereinafter 
"CONSULTANT"),  
 

WITNESSETH: 
In consideration of the mutual covenants and conditions contained herein, the CITY and the 
CONSULTANT agree as follows: 
 

SPECIFICATIONS: 
1.  The CONSULTANT shall furnish all of the material and perform all of the work shown on the 
drawings and described in the specifications entitled: Bid # 2023-009 Bid Title which are attached hereto 
and made a part hereof, and the CONSULTANT covenants that it shall do everything required by this 
Agreement, the Special Provisions of the Agreement, the Invitation to Bid and the Specifications in return 
for payment as provided herein. 
 

COMPLETION DATE: 
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2.  The work to be performed under this Agreement shall be commenced by Month day, year and 
fully completed on or before Month day, year.  
  

CONTRACT PRICE: 
3.  The CITY shall pay the CONSULTANT for the performance of the Agreement, the sum of $XXX. 
 

PERFORMANCE BOND: 
4.  If required by the City, the CONSULTANT shall furnish to the CITY at the time of the execution 
of this Agreement a performance bond and a labor and material payment bond each in the amount of 
$Dollar amount or N/A (whichever applies) executed by a surety company satisfactory to the CITY, 
guaranteeing the performance and payment by the CONSULTANT.  
  

 Yes, Required (Initials: ____)  X No, Waived (Initials _JAB__) 
  

GUARANTEE: 
5. The CONSULTANT shall guarantee his work against any defects in workmanship and materials 
for a period of one year from the date of the CITY’s written acceptance of the project. 
 

PERMITS AND LICENSES: 
6.  Permits and licenses necessary for the prosecution of the work shall be secured and paid by the 
CONSULTANT. 
 

CITY’S RIGHT TO TERMINATE CONTRACT: 
7.  If the CONSULTANT should be adjudged a bankrupt, or if it should make a general assignment 
for the benefit of creditors, or if a receiver should be appointed on account of its insolvency, or if it should 
persistently or repeatedly refuse or should fail, except in cases for which extension of time is provided, to 
supply enough properly skilled workmen or proper materials, or if it should fail to make prompt payment 
to subconsultants or for material or labor, or persistently disregard laws, and ordinances, or otherwise be 
guilty of a substantial violation of any provision of the Agreement, then the CITY when sufficient cause 
exists to justify such action, may, without prejudice to any other right or remedy and after giving the 
CONSULTANT, and his surety, seven (7) days written notice, terminate the employment of the 
CONSULTANT and take possession of the premises and of all materials, tools and appliances thereon 
and finish the work by whatever method it may deem expedient. In such case the CONSULTANT shall 
not be entitled to receive any further payment until the work is finished. If the unpaid balance of the 
Agreement price shall exceed the expense of the finishing the work, including compensation for 
additional architectural, managerial, and administrative services, such excess shall be paid to the 
CONSULTANT. If such expense shall exceed such unpaid balance, the CONSULTANT shall pay the 
difference to the CITY. 
 

CONSULTANT’S LIABILITY INSURANCE: 
8. The CONSULTANT shall not commence work under this Agreement until he has obtained all 
insurance required under this paragraph and such insurance has been approved by the CITY, nor shall the 
CONSULTANT allow any subConsultant to commence work on his subcontract until all similar 
insurance required of subConsultant has been so obtained and approved. It is a requirement that the 
CITY be named as an Additional Insured on the General Liability and Automobile Liability 
policies.  
 

(a)  Commercial General Liability to include products and completed operations, and blanket 
contractual. The limits of liability shall be as follows: 
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    Bodily Injury and Property Damage   $1,000,000 
    Personal Injury and Advertising Injury   $1,000,000 
    Per Project Aggregate     $1,000,000 
    General Aggregate      $2,000,000 
    Products and Completed Operations Aggregate $2,000,000 
    Medical Payments              $10,000 
 
 (b) Business Automobile Liability 
 The CONSULTANT shall maintain and cause all sub-Consultants and lower tier Consultants to 

maintain business automobile liability insurance covering all owned, non-owned, leased, rented or 
hired automobiles (symbol 1). The limits of liability shall be as follows: 

 
 Bodily Injury and Property Damage   $1,000,000 
  
 Automobile physical damage coverage shall be at the option of the CONSULTANT, all sub-

Consultants and lower tier Consultants. The CITY shall not be liable for physical loss or damage 
to any owned, non-owned, leased, rented or hired automobile. 

 
(c)   Workers' Compensation Insurance  
 The CONSULTANT shall maintain and cause all sub-Consultants and lower tier Consultant’s to 

maintain Workers' Compensation and Employers Liability in accordance with the laws and 
regulations of the State of Maine. The limits of liability provided shall be as follows:  

 

Coverage A:    Statutory 
Coverage B:    $100,000/$500,000/$100,000 

 
(d)  Professional Liability  
 If the CONSULTANT is an Architect, Engineer or Surveyor, they shall maintain a policy of 

insurance to pay on their behalf whatever amounts that may become legally required to pay on 
account of an error, omission or negligent act. 

 

 Limits of Liability shall be as follows: 
 $1,000,000 per occurrence and in the aggregate site specific. 

 

 It is a requirement that this policy be maintained for a period of three (3) years following 
completion of the project. 

 
(e)  Certificates of Insurance of the types and in the amounts required shall be delivered to the CITY 

prior to the commencement of any work by the CONSULTANT, subConsultant or lower tier 
Consultant or any person or entity working at the direction or under control of the 
CONSULTANT. The CONSULTANT shall assume the obligation and responsibility to confirm 
insurance coverage for all sub-Consultants or lower tier Consultants who will participate in the 
project. 

 
(f)  The Certificate of Insurance and the policies of insurance shall include a sixty (60) day notice to 

the CITY of cancellation, non-renewal or material change in coverage or form. 
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(g)  The CONSULTANT and his surety shall indemnify and save harmless the CITY, his officers and 
employees from all suits, actions or claims of any character brought because of any injuries or 
damage received or sustained by any person, persons or property on account of the operations of 
the said CONSULTANT; or on account of or in consequence of any neglect in safeguarding the 
work; or through use of unacceptable materials in construction of the work; or because of any act 
or omission, neglect, or misconduct of said CONSULTANT; or because of any claims or amounts 
recovered from any infringements or patent trademark, or copyright; or from any claims or 
amounts arising or recovered under the “Workmen’s Compensation Act” or of any other law, 
ordinance, order or decree; and so much of the money due to the said CONSULTANT under and 
by virtue of his/her contract as shall be considered necessary by the CITY for such purpose, may 
be retained; or in case no money is due, his surety may be held until such suit or suits, action or 
actions, claim or claims, for injuries or damages as aforesaid shall have been settled and suitable 
evidence to that effect furnished to the CITY. 

 
(h)  Waiver of Subrogation 
 Payment of any claim or suit including any expenses incurred in connection therewith by the 

CITY, or any insurance company on behalf of the CITY shall not constitute a waiver of 
subrogation against the CONSULTANT, sub-Consultants or any lower tier Consultant in the event 
that such claim or suit was caused by or contributed to as a result of the negligent acts of the 
CONSULTANT, any sub-Consultants or lower tier Consultants. 

 
(i)  Construction Agreement 
    The CONSULTANT shall and does hereby agree to indemnify, save harmless and defend the 

CITY from the payment of any sum or sums of money to any person whomsoever on account of 
claims or suits growing out of injuries to persons, including death, or damages to property, caused 
by the CONSULTANT, his employees, agents or sub-Consultants or in any way attributable to the 
performance and execution of the work herein contracted for, including (but without limiting the 
generality of the foregoing), all claims for service, labor performed, materials furnished, 
provisions and suppliers, injuries to persons or damage to property, liens, garnishments, 
attachments, claims, suits, costs, attorney’s fees, costs of investigation and   defense. It is the 
intention of this paragraph to hold the CONSULTANT responsible for the payment of any and all 
claims, suits, or liens, of any nature character in any way attributable to or asserted against the 
CITY, or the CITY and the CONSULTANT, which the City may be required to pay. In the event 
the liability of the CONSULTANT shall arise by reason of the sole negligence of the CITY and/or 
the sole negligence of the CITY’s agents, servants or employees, then and only then, the 
CONSULTANT shall not be liable under the provisions of this paragraph. 

    
DAMAGES: 
9.  The CONSULTANT shall defend, indemnify and save harmless the CITY and all persons acting 
for or on behalf of it against all claims for injuries (including death), loss or damage, arising out of the 
performance out this contract. 
 

 
LIENS: 
10. Neither the final payment nor any part of the retained percentage shall become due until the 
CONSULTANT, if required, shall deliver to the CITY a complete release of all liens arising out of the 
Agreement, or receipts in full in lieu thereof and, if required in either case, an affidavit that so far as it has 
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knowledge or information the releases and receipts include all the labor and material for which a lien 
could be filed; but the CONSULTANT may, if any SUB-CONSULTANT refuses to furnish a release or 
receipt in full, furnish a bond satisfactory to the CITY to indemnify it against any lien. If any lien remains 
unsatisfied after all payment are made, the CONSULTANT shall refund to the CITY all moneys that the 
latter may be compelled to pay in discharging such a lien, including all costs and a reasonable attorney's 
fee. 
  

 
ASSIGNMENT: 
11.  Neither party to the Agreement shall assign the Agreement or sublet it as a whole without the 
written consent of the other, nor shall the CONSULTANT assign any moneys due or to become due to it 
hereunder, without the previous written consent of the CITY. 
  

 
SUBCONTRACTS: 
12.  The CONSULTANT shall not sublet any part of this Agreement without the written permission of 
the CITY. The CONSULTANT agrees that it is as fully responsible to the CITY for the acts and 
omissions of its SUB-CONSULTANTS and of persons either directly or indirectly employed by them, as 
it is for the acts and omissions of persons directly employed by it. 
 

USE OF PREMISES: 
13. The CONSULTANT shall confine its apparatus, the storage of materials and operations of its 
workers to limits indicated by law, ordinance and permits and shall not otherwise unreasonably encumber 
the premises with materials. If any part of the project is completed and ready for use, the CITY may, by 
written and mutual consent, without prejudice to any of its rights or the rights of the CONSULTANT, enter 
in and make use of such completed parts of the project. Such use or occupancy shall in no case be construed 
as an acceptance of any work or materials. 
  

CLEANING UP: 
14.  The CONSULTANT shall at all times keep the premises free from accumulation of waste 
materials or rubbish caused by its employees or work, and at the completion of the work it shall remove 
all its rubbish from and about the project, and all its tools, scaffolding and surplus materials and shall 
leave its work "broom-clean" or its equivalent, unless more exactly specified. In case of dispute, the CITY 
may remove the rubbish and charge the cost to the CONSULTANT. 
 

PAYMENTS: 
15.  Unless otherwise agreed to, the CITY shall make payments on account of the Agreement as 
follows: Within 30 days, as invoices are submitted for work completed to the satisfaction of the CITY. 
 
IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day and year first 
above written. 
 
BY: ________________________________________  BY: 
________________________________________ 
             Witness                     Finance Director     
BY: ________________________________________ 
 BY:________________________________________ 
                   Witness    
       Consultant 
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BID PROPOSAL FORM 

Due: Thursday, November 10, 2022 
 
To: CITY OF AUBURN, MAINE 
 Derek Belanger, Facilities Manager/Purchasing Agent 
 60 Court Street,  
 Auburn, ME 04210 
 
 
The undersigned individual/firm/business guarantees this price for Thirty days (30) from the bid due date. 
The undersigned submits this proposal without collusion with any other person, individual, or firm or 
agency. The undersigned ensures the authority to act on behalf of the corporation, partnership or 
individual they represent; and has read and agreed to all of the terms, requests, or conditions written 
herein by the City of Auburn, Maine. By signing this bid form, the firm listed below hereby affirms that 
its bid meets the minimum specifications and standards as listed above. 
 
 
Signature   ________________     Name (print)  _______  ___ 
 
Title    _____    Company   _____       
 
Address               
 
Telephone No.       Fax No.         
 
Email Address:              
 
 
STATE OF MAINE 
________________________, SS.    Date: ________________________, 
 
Personally appeared        and acknowledged the foregoing instrument 
to be his/her free act and deed in his/her capacity and the free act and deed of said company. 
 
              
       Notary Public 
 
              
       Print Name 
 
       Commission Expires     
 
 
 

 



Engineering and Architectural (AE) Proposals, Bid 2023-009  Page 13 of 13 
 
 
 
 
 
 

Engineering and Architectural (AE) Proposals, Shovel Ready Housing Plans Bid 

 
BID SCHEDULE 2022 

:  

1. 300 SF Tiny House Design Package:     _____________ 
 

2. 700 SF (Carriage House) One-story Single-Family Design Package:       _____________ 
 

3. 1,000 SF (14-20’ Narrow House) Single Family Design Package:  _____________ 
 

4. 1,200 SF (Standard House) Single Family Design Package:   _____________ 
   

5. 1,780 SF Stacked Duplex Design Package:     _____________ 
 

6. 2, 640 SF Triple Stacked with Finish Attic Design Package:   _____________ 
 

7. 4, 350 SF Small Apartment Complex 6 Units Design Package:   _____________ 
 

8. 8,700 SF Medium Apartment Complex 12 Units Design Package:  _____________ 
 
TOTAL COST:____________________________________________________________ 

 
The (8) building design packages will include the following; (8) site plans for the most restrictive zoning 
to include setbacks and required parking, (8) building elevations with façade options, (8) floorplans, (8) 
foundation plans, (8) framing details to include cross-section structural roof truss or rafter plans, (8) 
window opening plans, (8) minimum BTU requirement, (8) cost estimates, (8) cover sheet that list 
MUBEC adopted codes and standards.  

• 2021 International Residential Code (IRC) 
• 2021 International Building Code (IBC) 
• 2021 International Existing Building Code (IEBC) 
• 2015 International Energy Conservation Code (IECC) 
• 2015 International Mechanical Code (IMC) 
• NFPA & ADA  Requirement for buildings over 3 or more units 
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City of Auburn 

City Council Information Sheet 
 

 

 

 
 
Council Workshop or Meeting Date:  October 3, 2022 
 
Subject:  Executive Session 
 
Information: Economic development, pursuant to 1 M.R.S.A. Section 405(6) (C). 
 
Executive Session:  On occasion, the City Council discusses matters which are required or allowed by State law to be considered in executive 
session.  Executive sessions are not open to the public.  The matters that are discussed in executive session are required to be kept confidential 
until they become a matter of public discussion.  In order to go into executive session, a Councilor must make a motion in public.  The motion 
must be recorded, and 3/5 of the members of the Council must vote to go into executive session.  An executive session is not required to be 
scheduled in advance as an agenda item, although when it is known at the time that the agenda is finalized, it will be listed on the agenda. The 
only topics which may be discussed in executive session are those that fall within one of the categories set forth in Title 1 M.R.S.A. Section 405(6).  
Those applicable to municipal government are: 
 
A. Discussion or consideration of the employment, appointment, assignment, duties, promotion, demotion, compensation, evaluation, 
disciplining, resignation or dismissal of an individual or group of public officials, appointees or employees of the body or agency or the investigation 
or hearing of charges or complaints against a person or persons subject to the following conditions:  
(1) An executive session may be held only if public discussion could be reasonably expected to cause damage to the individual's reputation or the 
individual's right to privacy would be violated; 
(2) Any person charged or investigated must be permitted to be present at an executive session if that person so desires; 
(3) Any person charged or investigated may request in writing that the investigation or hearing of charges or complaints against that person be 
conducted in open session. A request, if made to the agency, must be honored; and  
(4) Any person bringing charges, complaints or allegations of misconduct against the individual under discussion must be permitted to be present. 
This paragraph does not apply to discussion of a budget or budget proposal;  
 
B. Discussion or consideration by a school board of suspension or expulsion of a public school student or a student at a private school, the cost of 
whose education is paid from public funds, as long as:  
(1) The student and legal counsel and, if the student is a minor, the student's parents or legal guardians are permitted to be present at an executive 
session if the student, parents or guardians so desire;  
 
C. Discussion or consideration of the condition, acquisition or the use of real or personal property permanently attached to real property or 
interests therein or disposition of publicly held property or economic development only if premature disclosures of the information would 
prejudice the competitive or bargaining position of the body or agency;  
 
D. Discussion of labor contracts and proposals and meetings between a public agency and its negotiators. The parties must be named before the 
body or agency may go into executive session. Negotiations between the representatives of a public employer and public employees may be open 
to the public if both parties agree to conduct negotiations in open sessions;  
 
E. Consultations between a body or agency and its attorney concerning the legal rights and duties of the body or agency, pending or contemplated 
litigation, settlement offers and matters where the duties of the public body's or agency's counsel to the attorney's client pursuant to the code of 
professional responsibility clearly conflict with this subchapter or where premature general public knowledge would clearly place the State, 
municipality or other public agency or person at a substantial disadvantage;  
 
F. Discussions of information contained in records made, maintained or received by a body or agency when access by the general public to those 
records is prohibited by statute; 
 
G. Discussion or approval of the content of examinations administered by a body or agency for licensing, permitting or employment purposes; 
consultation between a body or agency and any entity that provides examination services to that body or agency regarding the content of an 
examination; and review of examinations with the person examined; and  
 
H. Consultations between municipal officers and a code enforcement officer representing the municipality pursuant to Title 30-A, section 4452, 
subsection 1, paragraph C in the prosecution of an enforcement matter pending in District Court when the consultation relates to that pending 
enforcement matter.  
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Council Workshop or Meeting Date:  October 3, 2022 
 
Subject:  Executive Session 
 
Information: Economic development, pursuant to 1 M.R.S.A. Section 405(6) (C). 
 
Executive Session:  On occasion, the City Council discusses matters which are required or allowed by State law to be considered in executive 
session.  Executive sessions are not open to the public.  The matters that are discussed in executive session are required to be kept confidential 
until they become a matter of public discussion.  In order to go into executive session, a Councilor must make a motion in public.  The motion 
must be recorded, and 3/5 of the members of the Council must vote to go into executive session.  An executive session is not required to be 
scheduled in advance as an agenda item, although when it is known at the time that the agenda is finalized, it will be listed on the agenda. The 
only topics which may be discussed in executive session are those that fall within one of the categories set forth in Title 1 M.R.S.A. Section 405(6).  
Those applicable to municipal government are: 
 
A. Discussion or consideration of the employment, appointment, assignment, duties, promotion, demotion, compensation, evaluation, 
disciplining, resignation or dismissal of an individual or group of public officials, appointees or employees of the body or agency or the investigation 
or hearing of charges or complaints against a person or persons subject to the following conditions:  
(1) An executive session may be held only if public discussion could be reasonably expected to cause damage to the individual's reputation or the 
individual's right to privacy would be violated; 
(2) Any person charged or investigated must be permitted to be present at an executive session if that person so desires; 
(3) Any person charged or investigated may request in writing that the investigation or hearing of charges or complaints against that person be 
conducted in open session. A request, if made to the agency, must be honored; and  
(4) Any person bringing charges, complaints or allegations of misconduct against the individual under discussion must be permitted to be present. 
This paragraph does not apply to discussion of a budget or budget proposal;  
 
B. Discussion or consideration by a school board of suspension or expulsion of a public school student or a student at a private school, the cost of 
whose education is paid from public funds, as long as:  
(1) The student and legal counsel and, if the student is a minor, the student's parents or legal guardians are permitted to be present at an executive 
session if the student, parents or guardians so desire;  
 
C. Discussion or consideration of the condition, acquisition or the use of real or personal property permanently attached to real property or 
interests therein or disposition of publicly held property or economic development only if premature disclosures of the information would 
prejudice the competitive or bargaining position of the body or agency;  
 
D. Discussion of labor contracts and proposals and meetings between a public agency and its negotiators. The parties must be named before the 
body or agency may go into executive session. Negotiations between the representatives of a public employer and public employees may be open 
to the public if both parties agree to conduct negotiations in open sessions;  
 
E. Consultations between a body or agency and its attorney concerning the legal rights and duties of the body or agency, pending or contemplated 
litigation, settlement offers and matters where the duties of the public body's or agency's counsel to the attorney's client pursuant to the code of 
professional responsibility clearly conflict with this subchapter or where premature general public knowledge would clearly place the State, 
municipality or other public agency or person at a substantial disadvantage;  
 
F. Discussions of information contained in records made, maintained or received by a body or agency when access by the general public to those 
records is prohibited by statute; 
 
G. Discussion or approval of the content of examinations administered by a body or agency for licensing, permitting or employment purposes; 
consultation between a body or agency and any entity that provides examination services to that body or agency regarding the content of an 
examination; and review of examinations with the person examined; and  
 
H. Consultations between municipal officers and a code enforcement officer representing the municipality pursuant to Title 30-A, section 4452, 
subsection 1, paragraph C in the prosecution of an enforcement matter pending in District Court when the consultation relates to that pending 
enforcement matter.  
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Council Workshop or Meeting Date: October 3, 2022   Order: 135-10032022 

Author:  Jason D. Moen, Chief of Police 

Subject:  Confirm Chief Moen’s appointment of Trevor Gagnon, Noor Shidad, Christopher Ivers, and Timothy 
Robinson as a Constable with firearm for the Auburn Police Department. 
 
Information:  Request that the City Council confirm Chief Moen’s appointment of Trevor Gagnon, Noor Shidad, 
Christopher Ivers, and Timothy Robinson as a Constable with firearm for the City of Auburn. 
 
City Budgetary Impacts:   N/A 
 
Staff Recommended Action: Motion to confirm Chief Moen’s appointment of Trevor Gagnon, Noor Shidad, 
Christopher Ivers, and Timothy Robinson as a Constable with firearm for the Auburn Police Department. 
 
Previous Meetings and History:   None 
 
City Manager Comments:  
 
 

I concur with the recommendation. Signature:        
 
Attachments:  
N/A 
 
 



 

 

Richard Whiting, Ward One 

Joseph Morin, Ward Four 

Belinda A. Gerry, At Large 

Stephen G. Milks, Ward Three 

Dana Staples, At Large 

Phillip L. Crowell, Jr., City Manager 

Ryan Hawes, Ward Two 

Leroy G. Walker, Ward Five 

Jason J. Levesque, Mayor 

City Council Order 

ORDER 135-10032022 

IN CITY COUNCIL 

 

ORDERED, that the City Council hereby confirms Chief Moen’s appointments of Trevor Gagnon, 

Noor Shidad, Christopher Ivers, and Timothy Robinson as a Constable with firearm for the 

Auburn Police Department. 

 

 

 

















 

 

 

 
City of Auburn 

City Council Information Sheet 
 
Council Public Hearing or Meeting Date:  October 3, 2022 
 
Author:  John Blais, Deputy Director of Planning and Permitting 
 
Subject: T-4.2B Education Presentation Schedule  
___________________________________________________________________________   
Information: The Education Presentation Schedule will include covering the zoning Text and Map 
Amendments to Create the Traditional Neighborhood Form Based Code T-4.2B zoning district and to 
include 1,687.41 acres of property located in the Court Street/City Residential Core area of the City 
within the new zoning district.  
 
Schedule: 
Virtual Education Meeting; October 19, 2022 @ 6:00PM  
https://youtu.be/eCuNKO1hc2U 
 
In-Person Education Meeting at the tentatively scheduled at City Council Chambers, 60 Court Street and 
overflow in Community Room. October 25, 2022 @ 6:00PM. Staff is working on potentially different 
meeting space at the Fairview School. Date and Time: TBD.  
 
Public Notices: 
Sun Journal and City Hall on October 5, 2022 
Sun Journal on October 12, 2022 
 
PR Outreach Facebook: 
Post weekly snippets and reminders of T-4.2B Education Meetings Oct 5, 12, 19 and 25th.  
 
Staff Recommended Action:   Hold public education presentations prior to the second council vote on 
November 7, 2022 regarding T-4.2B Text and Map Amendment. 
___________________________________________________________________________   
Previous Meetings and History: Recommended by Council, September 19, 2022 
___________________________________________________________________________   
City Manager Comments:  

I concur with the recommendation.  Signature:   
_______________________________________________________________________________   

https://youtu.be/eCuNKO1hc2U


Attachments: Proposed Official Zoning Map dated 7/6/2022, proposed text of the new Traditional 
Neighborhood District Form Based Code T-4.2B zoning district, PB Staff report and Story Map.   
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Council Workshop or Meeting Date:  October 3, 2022  Order: 125-09062022 
 
Author:  Kelsey Earle, Deputy Finance Director 
 

Subject: Homeowner Relief Program 2022 
 
Information:  The City of Auburn, in response to the market adjustment, is seeking to offset a portion of the 
increase many residents saw in their 2022-2023 tax bill. The anticipated goal is to provide $300.00 dollar checks 
to homeowners 65 and older, who’s taxes increased by $300.00 dollars or more, and currently qualify for the 
Homestead exemption. There would be an application created by city staff, made available by November, with 
a deadline to apply of February 1st. This would allow a 3-month window for qualifying homeowners to apply for 
the funds. The Council will allocate $700,000.00 from the American Rescue Plan Act (ARPA) funds to cover the 
cost of this initiative.  
 
 
City Budgetary Impacts:  N/A 
 
 
Staff Recommended Action: Staff recommends funding program and amending the original Order as follows: 
 

ORDERED, that the City of Auburn City Council provide one time relief funding in the amount of $300.00 

dollars for Auburn homeowners aged 65 and older who’s taxes increased by $300.00 dollars or more and 

currently qualify for the Homestead exemption, in direct recognition of the market adjustment made in the 

spring and summer of 2022. The Auburn City Council orders the allocation of $700,000.00 from the American 

Rescue Plan Act (ARPA) funds for relief checks and associated implementation costs.  

 
Previous Meetings and History: September 6, 2022, Order 125-09062022 Allocating $1,500,000.00 ARPA 
(American Rescue Plan Act) funding for home relief. Vote was postponed. September 19, 2022, Workshop 
discussion. 
 
City Manager Comments:  
 
 

I concur with the recommendation.  Signature:   
 
Attachments: Order 125-09062022 

 



 

 

Richard Whiting, Ward One 

Joseph Morin, Ward Four 

Belinda A. Gerry, At Large 

Stephen G. Milks, Ward Three 

Dana Staples, At Large 

Phillip L. Crowell, Jr., City Manager 

Ryan Hawes, Ward Two 

Leroy G. Walker, Ward Five 

Jason J. Levesque, Mayor 

City Council Order 

ORDER 125-09062022 

IN CITY COUNCIL 

 

ORDERED, that the City of Auburn City Council provide one time relief funding for Auburn residents in 

direct recognition of the market adjustment made in the spring and summer of 2022. This stabilization 

effort has resulted in varying tax increases for the residents of Auburn. The Auburn City Council orders 

the allocation of $1,500,000.00 from the American Rescue Plan Act (ARPA) funds for one time relief 

checks and associated implementation costs.  
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Council Workshop or Meeting Date: October 3, 2022   Ordinance: 21-09192022 
 
Author:  Jeff Tardif, General Assistance Manager-Health & Social Services  
 

Subject:  Adoption of Appendices for General Assistance, Effective 10/01/2022 through 9/30/2023  
 
Information:  I am seeking approval of the new General Assistance maximums. They Are: Appendix A (The GA 
overall maximums), Appendix B (the food maximums), Appendix C (Lewiston/Auburn MSA rental maximums), 
and Recovery Residences. 
 
These maximums are established as a matter of State law based on certain federal and HUD fair market values. 
These appendices are filed with the Department of Health and Human Services (DHHS) in compliance with title 
22 M.R.S.A § 4305(4). 
 
**By adopting the new appendices A-C, the program will be in compliance and receive the 70% 
reimbursement from the State** 
 
City Budgetary Impacts:  The overall maximums (Appendix A) are an average increase of $21.00 per 
person/household per month. The food maximums (Appendix B) are an average increase of $25.00 per 
individual per month. The housing maximums (Appendix C) are an average increase of $53.00 per household 
per month. Electricity (Appendix D) with and without hot water increased $9.00 per person, per month. There 
are no changes in appendices E-H  
 
Staff Recommended Action: Approval of changes to the General Assistance Appendices A-C, and Recovery 
Residences as required by State statute and ordinance. First reading: 9/19/2022. Second reading: 10/03/2022. 
 
Previous Meetings and History: This is a yearly approval needed by council when changes are made to the 
appendices. A public hearing and passage of first reading was on 9/19/2022.  
 
City Manager Comments:  

I concur with the recommendation.  Signature:    
 
Attachments: Health & Social Services FY 22/23 
Appendix A, Overall Maximums 
Appendix B, Food Maximums 
Appendix C, Housing Maximums 
Recovery Residences 
Ordinance & Adoption form for 22/23 



 

 

***Please review the attached appendices A-C and Recovery Residences *** 

Budgetary Impacts: 

For Appendix A: The overall maximum was increased slightly this year (see chart below). This is the 

maximum amount that General Assistance can assist for a 30-day period. 

Current Overall Maximums: 

Lewiston/Auburn MSA 

Auburn, Durham, Greene, 

Leeds, Lewiston. Lisbon, 

Livermore, Livermore 

Falls, Mechanic Falls, 

Minot, Poland, Sabattus, 

Turner, Wales 

1 

 

$754.00 

2 

 

$811.00 

3 

 

$1,042.00 

4 

 

$1,335.00 

5 

 

$1,652.00 

 

New Overall Maximums: 

Lewiston/Auburn MSA 

Auburn, Durham, Greene, 

Leeds, Lewiston. Lisbon, 

Livermore, Livermore 

Falls, Mechanic Falls, 

Minot, Poland, Sabattus, 

Turner, Wales 

1 

 

$795.00 

2 

 

$859.00 

3 

 

$1,099.00 

4 

 

$1,427.00 

5 

 

$1,728.00 

 

For Appendix B: The overall food maximums have increased (see chart below). These amounts are set by 

the USDA Thrifty Food Plan and take into effect on October 1st, 2021. 

Number in household Old SNAP amount New SNAP amount 

1 $250.00 $281.00 

2 $459.00 $516.00 

3 $658.00 $740.00 

4 $835.00 $939.00 

5 $992.00 $1,116.00 

6 $1,190.00 $1,339.00 

7 $1,316.00 $1,480.00 

8 $1,504.00 $1,691.00 

For Appendix C: The housing maximums had a slight increase this year (see chart below). The Department 

of Housing and Urban Development (HUD) sets these new guidelines based on the fair market value of 

property in our area. 

Current housing maximums: 



Lewiston/Auburn MSA Unheated Heated 

Bedroom Size Weekly Monthly Weekly Monthly 

0 $140.00 $601.00 $163.00 $701.00 

1 $143.00 $616.00 $174.00 $749.00 

2 $185.00 $796.00 $226.00 $970.00 

3 $241.00 $1,038.00 $291.00 $1,251.00 

4 $299.00 $1,285.00 $360.00 $1,549.00 

 

New housing maximums: 

Lewiston/Auburn MSA Unheated Heated 

Bedroom Size Weekly Monthly Weekly Monthly 

0 $153.00 $660.00 $181.00 $780.00 

1 $159.00 $684.00 $196.00 $842.00 

2 $203.00 $872.00 $251.00 $1,078.00 

3 $267.00 $1,150.00 $326.00 $1,403.00 

4 $322.00 $1,386.00 $395.00 $1,699.00 

 

 

Recovery Residences: (New) 

Lewiston/Auburn MSA Heated 

As of 7/1/2022 Weekly Monthly 

 $131.08 561.75 

 

 

Lewiston/Auburn MSA Heated 

As of 10/1/2022 Weekly Monthly 

 $147.35 $631.50 

 

Prior to July 1st, 2022, Auburn GA was paying $273.00 a month for recovery residence rent (based on the previous 

rule).  

 

 

 





























City of Auburn, Maine 

General Assistance Office 
Jeff Tardif, Manager 
60 Court Street  |  Auburn, Maine 04210  www.auburnmaine.gov  |   

207.333.6601    Extension 1411 

 

 

 

 

Pursuant to 22 M.R.S. § 4305(1), the municipal officers of the Municipality of Auburn, after notice and hearing, 

hereby amend the municipal General Assistance Ordinance by repealing and replacing appendices A through H 

of the existing ordinance with the attached appendices A through H, which shall be in effect from October 1, 

2022, through September 30, 2023. This amendment will be filed with the Maine Department of Health & 

Human Services (DHHS) pursuant to 22 M.R.S. § 4305(4), and a copy of the ordinance and amended appendices 

shall be available for public inspection at the municipal office along with a copy of the 22 M.R.S. chapter 1161. 

 

Signed this_____ day of ________________ 2022, by the municipal officers: 

 

 

Richard S. Whiting, Ward 1     ________________________ 
         (Signature) 

 

 

Ryan A. Hawes, Ward 2     ________________________ 
         (Signature) 

 

 

Stephen G. Milks, Ward 3     ________________________     
         (Signature) 

 

 

Joseph R. Morin, Ward 4     ________________________     
         (Signature) 

 

 

Leroy G. Walker, Sr., Ward 5    ________________________     
         (Signature) 

 

 

Belinda A. Gerry, At-Large     ________________________    
         (Signature) 

 

 

Dana N. Staples, At-Large     ________________________    
         (Signature) 

 



 

 

Richard Whiting, Ward One 

Joseph Morin, Ward Four 

Belinda A. Gerry, At Large 

Stephen G. Milks, Ward Three 

Dana Staples, At Large 

Phillip L. Crowell, Jr., City Manager 

Ryan Hawes, Ward Two 

Leroy G. Walker, Ward Five 

Jason J. Levesque, Mayor 

City Council Ordinance 

ORDINANCE 21-09192022 

IN CITY COUNCIL 

 

AMENDING CHAPTER 24, ARTICLE II, DIVISION 1, SEC. 24-23 OF THE GENERAL ASSISTANCE 

ORDINANCE ANNUAL ADJUSTMENT OF MAXIMUM BENEFITS. 

 

Be it Ordained, that the City Council hereby amends Chapter 24, Article II, Division 1, Sec. 24-23 

of the General Assistance Ordinance Annual Adjustment of Maximum Benefits to incorporate 

the following maximum levels of assistance to be effective on and after October 1, 2022 

through September 30, 2023, as follows: 

Sec. 24-23. - Annual adjustment of maximum benefits.  

(a)   Each year the Maine Municipal Association provides the city three appendices providing 
maximum benefits applicable for the period beginning October 1 and ending September 30 
as mandated by state law and based on certain federal values effective on October 1 of each 
year, as follows:  

(1)  Appendix A, a listing of overall maximum levels of general assistance relating to all 
Maine municipalities.  

(2)   Appendix B, a listing of maximum levels of assistance for food.  

(3)   Appendix C, a listing of maximum levels for heated and unheated housing.  

(b)  The portion of these annual appendices applicable to the city, as adopted each year by the 
city council, are made a part of this chapter as though fully set forth herein and a copy 
thereof is available in the Office of the City Clerk.  

Editor's note— The appendices referred to in this section are not codified but are available in 
the office of the city clerk.  
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Council Workshop or Meeting Date:  October 03, 2022      Ordinance: 22-10032022 
 
Author:  Sue Clements-Dallaire, City Clerk 
 

Subject: Food Service Establishment – Concession Stands    
 
Information: During the September 6, 2022 Council meeting, Councilor Morin reported that he was contacted 
by a constituent whose six year old son wanted to run a lemonade stand to try to raise money to purchase a 
guitar. They came to Auburn Hall to obtain a permit and was told that the permit would be $200. This was 
discussed at the September 19, 2022 City Council workshop. 
 
Three options below were presented to the City Council for consideration:  
 

1. Determine on a case by case basis under Sec. 14-31 Fees; Waiver which gives the City Council the 
option of waiving business licensing fee on a case by case basis and would not require an ordinance 
change. 

2. Delegate the authority to waive the fee for minors operating a temporary lemonade (or concession) 
stand on private property to the City Clerk. This would be an ordinance change which would require a 
public hearing and two readings. 

3. Add a provision under Sec. 14-49, Exemptions from license requirements or fees, which would exempt 
minors operating a temporary lemonade (or concession stand) on private property. This would be an 
ordinance change which would require a public hearing and two readings. 

 
After much discussion, Council seemed to be in favor of option 3.  
 
City Budgetary Impacts: N/A   
 
Staff Recommended Action: Consider passage of the proposed ordinance amendment.  
 
Previous Meetings and History: Councilor Morin discussed bringing this forward during the 9/6/2022 Council 
meeting. This item was discussed at the September 19, 2022 Council workshop.  
 
City Manager Comments:  
 

I concur with the recommendation.  Signature:   
 
Attachments: Proposed ordinance amendment 

 



 

 

Richard Whiting, Ward One 

Joseph Morin, Ward Four 

Belinda A. Gerry, At Large 

Stephen G. Milks, Ward Three 

Dana Staples, At Large 

Phillip L. Crowell, Jr., City Manager 

Ryan Hawes, Ward Two 

Leroy G. Walker, Ward Five 

Jason J. Levesque, Mayor 

City Council Ordinance 

ORDINANCE 22-10032022 

IN CITY COUNCIL 

Amending the Code of Ordinances, Chapter 14, Sec. 14-49 Exemptions from license 

requirement or fees. 

 

Be it ordained, that the City Council hereby amends the Code of Ordinances, Chapter 14, Sec. 

14-49 to include exemption (h) Minors operating a temporary concession stand on private 

property. 

 

Sec. 14-49. Exemptions from license requirement or fees. 

(a) Persons acting pursuant to an order or process of a court of competent jurisdiction and persons acting in 
accordance with their powers and duties as public officers, such as sheriffs and marshals, shall not be 
required to secure a local license.  

(b) Orphanages and public and private hospitals, as defined in the laws of the State, shall not be required to 
secure a local business license to operate a children's home or day care facility.  

(c) Persons selling, exclusively, farm, dairy, orchard or fish products of their own production shall not be 
required to obtain a local license.  

(d) No charge shall be made for the issuance of a solicitor's license, blasting permit or chimney cleaner permit; 
however, persons traveling by foot, wagon, automotive vehicle or any other type of conveyance, from place 
to place, from house to house or from street to street selling magazines or other merchandise by sample, list 
or catalogue for future delivery shall be required to obtain a local itinerant vendor/peddler's license.  

(e) Persons licensed in accordance with state law to maintain an automobile graveyard or junkyard shall not be 
required to obtain a local license to also operate as a junk collector.  

(f) Persons who use their own homes to provide foster care to children shall not be required to obtain a local 
license.  

(g) Public or private school cafeterias and nursing homes shall not be required to obtain a local food service 
establishment license.  

(h) Minors operating a temporary concession stand on private property. 

(Ord. No. 38-02072011-05, att. § 24-48, 2-7-2011) 
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Council Workshop or Meeting Date:  October 3, 2022  Ordinance: 23-10032022 
 
Author:  Phil Crowell, City Manager 
 

Subject:  Forestry Board and Tree Streets 
 
Information:  On March 21, 2022, Dave Griswold and Councilor Staples provided an update on the 

development of a street tree sustainability ordinance in order to provide information, planning and 
resources necessary to ensure the long-term viability and sustainability of the street tree component of the 
community forest. 

 
 Reasons for this ordinance: 
 

1. The street tree component of the community forest has declined over time due to limited 

resources applied to maintain it. 

2.  Emerald Ash Borer (EAB) is a looming threat that is almost certain to impact Auburn’s 430 ash 

street trees in the next decade. 

3. This proposal is the result of discussions of the Community Forest Subcommittee of the former 

Conservation Commission, the former Conservation Commission, a City Council Workshop, the 

Sustainability and Natural Resources Management Board, from September 2021 to present. 

4. This proposed ordinance provides for data collection, planning and budgeting necessary to address 

a significant sustainability issue. 

          

City Budgetary Impacts:  $25,000 was allocated during the FY23 appropriation to implement this ordinance. 
 

 
Staff Recommended Action: Consider passage. 
 

 
Previous Meetings and History: March 21, 2022, and June 27, 2022. 

 
City Manager Comments:  

I concur with the recommendation.  Signature:    
 

Attachments: Proposed ordinance and the Public Works policies for the implementation of the new ordinance. 



 

 

Richard Whiting, Ward One 

Joseph Morin, Ward Four 

Belinda A. Gerry, At Large 

Stephen G. Milks, Ward Three 

Dana Staples, At Large 

Phillip L. Crowell, Jr., City Manager 

Ryan Hawes, Ward Two 

Leroy G. Walker, Ward Five 

Jason J. Levesque, Mayor 

City Council Ordinance 

ORDINANCE 23-10032022 

IN CITY COUNCIL 

Adopting Division 3 - Street Tree Sustainability under Chapter 56 – Vegetation, Article 

II – Trees and Shrubs in the Auburn Code of Ordinances. 

 

Be it ordained, that the City Council hereby adopts Division 3 – Street Tree Sustainability under 

Chapter 56 – Vegetation, Article II – Trees and Shrubs as attached.   



         Ordinance: 23-10032022 

Street Tree Sustainability Ordinance 

Chapter 56- Vegetation 

Article II. -Trees and Shrubs 

Division 3. - Street Tree Sustainability  

Sec. 56-xx - Purpose. 

The city recognizes that trees promote the health, safety, and welfare of the city and its 

residents by promoting social well-being and a positive public image of the city. In order to 

sustain the community forest, the city requires data collection, planning and resources to 

mitigate the potential loss of this valuable public resource. Accordingly, the city adopts this 

sustainability ordinance to promote the information, planning, and resources necessary to 

ensure the long-term viability and sustainability of the community forest. 

Sec. 56-xx – Authority. 

This division is enacted pursuant to the Home Rule Authority granted to the city in 

accordance with the provisions of 30-A M.R.S.A. § 3001. 

Sec. 56-xx – Definitions. 

Street Tree. Any tree which is located on land owned by the city and deemed 

appropriate for inclusion in the Street Tree Inventory by the municipal arborist; or, a public 

shade tree as defined at 30-A M.R.S.A. § 3281, which is located within or upon the limits of any 

municipal road, public right of way, or highway, regardless of whether the roadway is classified 

as a highway under state law.  

Street Tree Inventory. A database maintained by the municipal arborist or the public 

works director or his or her designee, identifying the location of each Street Tree by reference 

to the city’s GIS system and listing its species, diameter, condition, and hazard risk.  

Removed Street Tree. A Street Tree which has been cut down or otherwise eliminated 

due to: insect, disease, or weather-related conditions; the existence of unnecessary risks to life 

or property as determined by the municipal arborist; the construction or maintenance of public 

roads and rights of way; the request of the owner of property on which the Street Tree is 

located; or other accident or casualty event. 

 



 

Sec. 56-xx Maintenance of Street Tree Inventory 

The municipal arborist shall keep the Street Tree Inventory up to date by: 

(1) keeping annual records concerning the removal, planting and maintenance of Street 

Trees; 

(2) periodically reviewing the condition and any associated hazard of all Street Trees; 

and 

(3) updating the Street Tree Inventory as needed to reflect information collected in 

parts 1 and 2. 

Sec. 56- xx Replacement of removed Street Trees 

(1) Each fiscal year, the municipal arborist shall propose to the city manager, a budget 

sufficient for the city to purchase, plant and maintain the number of trees equal to 

the number of Removed Street Trees from the previous fiscal year. Replacement 

trees may be placed at the sites of Removed Street Trees, or at other locations 

which the municipal arborist deems appropriate in light of the Purpose of this 

Division stated above, in consultation with the Community Forest Working Group or 

any successor committee. 

 

(2) The City Council shall consider replacement of Removed Street Trees as part of the 

adoption of each year’s municipal budget. To the extent the final budget adopted by 

the city council is insufficient to fund all of the replacement trees requested by the 

municipal arborist, the number of unfunded replacement trees shall be carried 

forward and added to the list of trees to be replaced in future years.  
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Council Workshop or Meeting Date: October 3, 2022     Resolve: 08-10032022 
 
Author:  Sue Clements-Dallaire, City Clerk 
 

Subject:  A Resolution requesting increased State involvement for better outcomes for those unhoused  
 
Information:  With the current statewide housing crisis we would like to request that the Governor of Maine, 
with support from Legislative Leadership create a formal working group to improve state and local responses 
for those that are unhoused. 
 
 
City Budgetary Impacts:  N/A  
 
 
Staff Recommended Action: Consider passage of the Resolve  
 
 
Previous Meetings and History: N/A  
 
 
City Manager Comments:  
 

I concur with the recommendation.  Signature:   
 
Attachments: Resolve 08-10032022 

 



 

 

Richard Whiting, Ward One 

Joseph Morin, Ward Four 

Belinda A. Gerry, At Large 

Stephen G. Milks, Ward Three 

Dana Staples, At Large 

Phillip L. Crowell, Jr., City Manager 

Ryan Hawes, Ward Two 

Leroy G. Walker, Ward Five 

Jason J. Levesque, Mayor 

City Council Resolve 

RESOLVE 08-10032022 

IN CITY COUNCIL 

WHEREAS, the number of community members who are unhoused is continuing to increase rapidly; and  

WHEREAS, the current increase in housing costs, especially rental costs are increasing at rates that are 

exceeding inflationary rates; and  

WHEREAS, the housing costs increases are happening throughout the entire State of Maine; and  

WHEREAS, individuals who are without housing are statistically going to be adversely impacted more by 

other contributing factors than the population as a whole; and 

WHEREAS, these known contributing factors include domestic violence, behavioral health, substance 

abuse, human trafficking and others; and  

WHEREAS, the State of Maine, with federal COVID funds during the pandemic, provided temporary 

relief by utilizing hotels as a short term solution; and  

WHEREAS, those hotels are no longer available, leaving those in need without other viable alternatives; 

and  

WHEREAS, municipalities are required by the Maine Law to provide housing assistance through the 

General Assistance Program; and  

WHEREAS, municipalities, including the City of Auburn, do not have the expertise or resources to 

provide the additional services which would be beneficial to many of the community members who are 

unhoused; and 

WHEREAS, the housing crisis cannot be solved without uniform policies, State coordination, and 

cooperation between municipalities; and  

WHEREAS, finding viable long term solutions for the growing number of folks without housing will 

require participation and resources from outside of the municipality; and  

WHEREAS, the federal government, through various policies, including but not limited to those that 

impact Asylum Seekers, are contributing to the challenges of serving the needs of the unhoused;   

NOW, THEREFORE, BE IT RESOLVED that we, the City Council and Mayor of the City of Auburn, join with 

other municipal leaders in Maine to request that the Governor of the State of Maine, supported by 

Legislative Leadership, create a formal Working Group of both elected and professional staff to make 

improvements to the state and local responses for those who are unhoused. 
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